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SCHEDULE OF EVENTS 
 

SCHOOL  ASSIGNED 
DRESSING/WARM

-UP  ROOM 

Load in to 
Scene Shop 

Be In place 
in the shop 

5 minutes to 
move into 

wings 

15 minute 
walk-through 

time 

Performance 
Begin 

Performance 
End  

5 minutes - 
Load Out, Back 

into Shop  

Region 6 TBA 7:30 - 8:00 8:35 am 8:40-8:45 am 8:45-9:00 am 9:00 am 9:55 am 9:55 - 10:00am 

Region 7 TBA 8:00--8:30 9:55 am 10:00 - 10:05 am 10:05-10:20 am 10:20 am  11:15 am 11:15-11:20 am 

Region 8  TBA 8:30 - 9:00 11:15 am 11:20-11:25 am 11:25-11:40am 11:40 am 12:35 pm 12:35-12:40 pm 

Region 1 TBA 9:55 - 10:25 12:35 pm 12:40-12:45 pm 12:45-1:00 pm 1:00  pm 1:55 pm 1:55-2:00 pm 

RECESS 2:00 - 3:00 PM AFTERNOON GROUP MOVES THEIR SETS INTO THE SCENE SHOP  

Region 2 TBA Load in to 
Band Room  

10:30-1:00 pm 
 

Load in to 
Scene Shop 
2:00 - 3:00pm 

 

2:35 pm 2:40-2:45 pm 2:45-3:00 pm 3:00 PM 3:55 pm 3:55-4:00 pm 

Region 3 TBA 3:55 pm 4:00-4:05 pm 4:05-4:20 pm 4:20 PM 5:15 pm 5:15-5:20 pm 

Region 4 TBA 5:15 pm 5:20-5:25 pm 5:25-5:40 pm 5:40 PM 6:35 pm 6:35-6:40 pm 

Region 5 TBA 6:35 pm 6:40-6:45pm 6:45-7:00 pm 7:00 PM 7:55 pm 7:55-8:00 pm 

DELIBERATE 8:00 PM 

 
●​ During the AM performance each school will be assigned a dressing and warm-up room. They will have access to this room up until the mid 

day recess, at which point the PM schools will have access. AM schools - please ensure that all props/costumes/trash etc have been 
removed from your warm-up area before the mid-day recess.  
 

●​ PM schools will have classrooms to settle in during the AM session. AM schools will have these classrooms during the PM session. The 
schedule will be updated to reflect school room assignments by Nov 12th. Please stay posted for updates 
 

●​ There will be a large common area adjacent to the Fine Arts Hall with tables and a concession stand. Anyone not watching a performance or 
in their warm-up rooms may use this area as they see fit for eating, congregating, etc.  
 

●​ Baldwin High School is less than a mile from downtown Milledgeville where we have several unique options for dining, as well as a number 
of delivery options.  

 



 
Loading and Performing Procedures 
 

●​ Our Fine Arts Wing is to the left of our main entrance when facing it. 
 

●​ There is a dock to unload sets on the side of our Fine Arts Wing. You can pull your trucks directly up to the ramp and unload from there.  
 

●​ Schools performing before lunch will unload their sets directly into the scene shop, which is itself attached to the main stage. Please do your 
best to minimize your set’s footprint as much as possible so that we can easily fit four sets in the space. There should be sufficient room to 
do so.  
 

●​ Schools performing after lunch will unload into the Band room. The band room entrance is directly across from the scene shop entrance.  
 

●​ All schools unload at the same loading dock. AM schools unload into the right door, the scene shop. PM schools unload into the left door, the 
Band room. 
 

●​ Each AM school has the option to move their set back into their trucks after their performance, or to leave the set in the shop until recess. All 
AM show sets must be removed from the scene shop floor before the recess in order to make room for the PM show sets.  
 

●​ During the recess, all PM schools will move their sets from the band room into the shop area. The first school to perform after recess will 
instead move their set directly into the stage wings.  
 

●​ Around 25 minutes before their show is scheduled to begin, each school will meet with the shop manager in the shop. 20 minutes 
before go time, they will be allowed to move their set into the wings. 15 minutes before go time, they will be able to walk the entire stage 
and do any prep work needed. At the end of that 15 minutes, all set and props must be behind their designated go lines.  
 

●​ A shop manager will be on hand to assist with any questions or concerns regarding where to store sets/props/etc.  
 
 
 

FOR A FULL WALKTHROUGH OF ALL FACILITIES, YOU CAN WATCH THE 10 MINUTE WALKTHROUGH VIDEO AT THE END OF THIS DOCUMENT 
 

 
 

 
 



 
 



 



 



 
 

Light Board 
 

●​ Our light board is set up with the standard 9 channel array. DL, DC, DR / ML, MC, MR / UL, UC, UR / WASH 
 

●​ We do not have color options, just plain old light.  
 

●​ A dedicated technician will be in the booth to assist all schools with any further needs during your 15 minute prep time 
 

●​ To see how the lights look on the stage, please refer to the video provided at the end of this document.   
 
 
 



 
 

SOUND BOARD- Behringer X32 Digital Mixer 
 
40-input digital mixing console with 25 mix buses (16 mix + 6 matrix + L/R + Mono/Center) 
 
32 programmable MIDAS-designed microphone preamps 
 
Inputs: 32 XLR mic/line inputs on the back panel; 6 auxiliary line inputs (¼” TRS)​
 
Outputs: 16 XLR analog outputs + headphone output + control room outputs 

Playback Options 

●​ Can play music or cues via:​
 

○​ ⅛” or ¼” TRS input (from phone/laptop) 
○​ iPad/tablet control possible via Wi-Fi network  
○​ USB drive (stereo WAV/MP3) 
○​ Laptop connected via analog inputs or USB interface  



 
Audience  
 

●​ The audience entrance for performances will be clearly marked.  Once a production has begun, there will be no entry into the theatre.  
 

●​ After each production audience members will exit the theater in order to accommodate the 15 minute walkthrough of the next group.  
 

●​ We will encourage audience members to enter and take a seat as quickly as possible in order to not delay the next production's start time.  
 

●​ Three rows will be reserved for Judges viewing the production.  
 
Parking:  
 

●​ Spectators and family members should park in the center/right areas of the front parking lot and walk down to the theatre entrances. Signage 
will be posted to direct them. 
 

●​ Buses should park in the far left area of the parking lot, directly in front of the theatre, after unloading students etc. The shop manager will be 
on hand to direct bus drivers in this regard.  

 
Please follow these rules 

 
1. Any platforms, or sets which are moved across the floor during the show, must have padded edges if wheels are not used. 
Carpet scraps are suggested for this purpose. 
 
2. The bottom edges of all pieces must be reasonably smooth, even if movement during the show is not required. 
 
3. No masking tape may be used on floors. Only vinyl or cloth tape may be used for marking floors. 
 
4. No painting may be done at Baldwin High School or anywhere on the property. No touch-ups are allowed on stage. All paint 
must be dry before pieces are moved to the stage. 
 
5. Nothing may be attached to any curtains (no pins, tape, etc.). If something must be taped to a wall, only masking tape is allowed. 
 
6. Food or drink is not allowed in the Performing Arts Center. Water bottles will be allowed. 
 
7. No live flame will be allowed on stage. Please use battery operated or electric candles or artificial means to create flames. 
These rules have been set in place to prevent damage to our theatre. 



 
 
 
 
 
 
 
 
 

CLICK ME  
FOR  

A VIDEO WALKTHROUGH  
OF OUR FACILITIES  

https://drive.google.com/file/d/1C-AF5_l3ftn3y42lBIxcbnaP7AzBGFPk/view?usp=drive_link
https://drive.google.com/file/d/1C-AF5_l3ftn3y42lBIxcbnaP7AzBGFPk/view?usp=drive_link
https://drive.google.com/file/d/1C-AF5_l3ftn3y42lBIxcbnaP7AzBGFPk/view?usp=drive_link
https://drive.google.com/file/d/1C-AF5_l3ftn3y42lBIxcbnaP7AzBGFPk/view?usp=drive_link

